
Registered Apprenticeship (RA) is designed to prepare someone to be fully proficient when they enter a chosen 

occupation. Apprenticeship programs have a clear track to successful completion. As apprentices approach the end 

of their term, it is important that mentors stay engaged for the final months of the apprenticeship and prepare their 

apprentices for what comes next. Helping apprentices complete their apprenticeship program with 100% proficiency is 

the final step in providing valuable leadership and guidance. 

AS AN APPRENTICE NEARS COMPLETION: FINAL STEPS 

You can help your apprentice get ready to finish their apprenticeship by: 

• Ensuring timely completion - Check to make sure the apprentice is on track to finish within the apprenticeship term. 

This should be done periodically starting six months to ninety days out from completion, depending on the length of 

the program. This gives you a chance to review the competency checklist and verify that the apprentice is proficient in 

the majority of the competencies required. If they are not on track, talk with the apprentice about options to extend 

their apprentice term if needed.

• Testing apprentice knowledge - It is important to gauge an apprentice's level of job-readiness upon program 

completion. Administering an end-point assessment that best fits your program will further prepare your apprentice to 

enter the workforce as a fully qualified journeyworker and aligns your program with international best practices in 

apprenticeship.

• Concluding the apprentice term - Once the apprentice has successfully completed all requirements of the on-the-job 

training and related instruction, the apprentice is ready to officially complete their program and receive their nationally 

recognized credential. The program sponsor is responsible for completing the apprentice in RAPIDS or the designated 

state apprenticeship system for a credential to be issued.

• Recognizing their achievement - Consider hosting a formal event to recognize your apprentice's achievement such 

as a graduation ceremony. When apprentices graduate, they receive a copy of their credential from the U.S. DOL or 

state apprenticeship agency. You can award a physical copy of that credential at the ceremony.

• Sharing information about the Apprentice Trailblazer Initiative - In celebration of the 86th anniversary of the 

National Apprenticeship Act, the U.S. DOL launched the Apprentice Trailblazer Initiative to establish "a national network 

of apprentices and apprenticeship graduates" to showcase their experiences and demonstrate the power of RA to 

create opportunities and help people access new career pathways. If your apprentice meets the eligibility 

requirements, encourage them to apply and participate.






